No.A.35017/1/2011-Admn.II
Union Public Service Commission
Dholpur House, Shahjahan Road,
New Delhi-110069
Date: 06/06/2011
VACANCY CIRCULAR
Sub: Filling up the post of Finance and Budget Officer in Pay Band-3 (Rs. 15600-
39100) and Grade Pay of Rs. 6600/- (scale of pay of Rs. 10000-325-15200/-
pre-revised) in the office of UPSC on deputation basis.

It is proposed to fill up one vacancy of Finance and Budget Officer (General
Central Service, Group “A” Gazetted, Non-ministerial) in Pay Band-3 (Rs. 15600-39100)
and Grade Pay of Rs. 6600/- (scale of pay of Rs. 10000-325-15200/-pre-revised) in the
office of UPSC on deputation basis as per the details given below:-

(I) Field of Selection and Eligibility Conditions : -

The field of selection and the eligibility conditions prescribed for deputation are as
under: -
Officers from any of the following Organized Accounts Services or Departments,

namely:-
(i) Indian Audit and Accounts Service;
(i) Indian Civil Accounts Service;

(iij) Indian Cost Accounts Service;

(iv) Indian Defence Accounts Service;

(V) Post and Telegraph Accounts and Finance Service;

(vij  Indian Railway Accounts Service;

(vii)  Controller General of Defence Accounts under Ministry of Defence;

(vii) Controller General of Accounts under Ministry of Finance;

(ix) Officers under Accounts and Finance Wings of Department of Posts and
Telecommunications;

(%) The Indian Audit and Accounts Department under the Comptroller and Auditor
General, or

(xi) Any other equivalent Accounts Service of the Central Government,

(a) holding analogous post on regular basis in the parent cadre or department; or

(b) with five years’ service in the grade rendered after appointment thereto on a regular
basis in posts in the Pay Band-3 (Rs.15600-39100) or Pay Band-2 (Rs. 9300-34800)
with Grade Pay of Rs. 5400 or equivalent in the parent cadre or department; or

(c) with six years’ service in the grade rendered after appointment thereto on a regular
basis in posts in the Pay Band-2 (Rs. 9300-34800) with Grade Pay of Rs. 4800 or
equivalent in the parent cadre or department.

Note: For the purpose of computing minimum qualifying service for appointment on
deputation basis, the service rendered on a regular basis by an officer prior to 1.1.2006
that is the date from which the revised pay structure based on the 6t CPC
recommendation has been extended, shall be deemed to be service rendered in the
corresponding grade pay/pay scale extended based on the recommendation of the
Commission except where there has been merger of more than one pre-revised scale of
pay into one grade with a common grade pay/pay scale, and where this benefit will
extend only for the post(s) for which that grade pay/pay scale is the normal replacement
grade without any upgradation.
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(I) Consultations with Union Public Service Commission:-

Consultations with Union Public Service Commission necessary

(III) Regulation of pay and other terms of deputation : -

The pay and other terms of deputation will be regulated under the provisions
contained in the Deptt. of Personnel & Training O.M. No. 2/29/91-Estt. (Pay-II) dated
05.01.1994 as amended from time to time.

(IV) Age-limit

The maximum age limit for appointment by deputation shall not exceed 56 (fifty
six) years as on the closing date of receipt of applications.
(V) Nature of duties:-

1. To present bills to the Pay and Accounts Officer in respect of payments made in
Commission’s office and act as Drawing and Disbursing officer.

2. To arrange audit in respect of receipts and expenditure in Commission’s office.

3. To arrange for the preparation of Budget and all expenditure statements
connected with Budget work.

4. To arrange for submission of monthly statements of expenditure and liability to

the Department of Personnel and training and submission of quarterly statement of pay
and allowances.

5. To arrange for the final payment in respect of persons retired/ deceased/ resigned
after obtaining no demand certificates from all concerned.
0. To arrange for payment by cheque of TA and honorarium bills to advisors.

Recouping the permanent advance by arranging for deposition of cheque in the Bank of
Maharashtra.

7. To arrange for the receipt of cash receipts for adviser’s suites, Reception and
Earnest money from contracts.

8. To arrange spot payments in cash to the candidates summoned by the
Commission to appear before the personality test Boards.

9. To arrange payments to the retired Chairman/ Members of the Public Service
Commission who are appointed to preside over the ad-hoc boards.

10. To arrange payments to the supervisors appointed to conduct the various
examinations held by the Commission.

11. To arrange accountal of the examination fees realized from the candidates
appearing in the various examinations held by the commission.

12. To arrange refund of fees realized from candidates where Commission sanction
refunds.

(VI) Period of deputation :

The period of deputation including period of deputation in another ex-cadre post
held immediately preceding this appointment in the same or other
organization/department of the Central Govt. shall not ordinarily exceed three years.
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2. Application along with Bio-data (in duplicate) in the prescribed proforma
(Annexure-I) of the eligible candidates whose services can be spared immediately on
selection, together with the certificate from the forwarding Authority (in proforma
Annexure-II) along with the following documents :

(i) Integrity certificate

(i) List of major/ minor penalties imposed if any, on the official during the last 10
years; (if no penalty has been imposed a ‘nil’ certificate should be enclosed).

(iij)  Vigilance clearance certificate.

(iv)  Attested photocopies of the ACRs for the last five years i.e. wef. 2006-2007 to
2010-2011. (attested on each page by an officer not below the rank of an Under
Secretary to the Govt. of India).

may be forwarded to Shri K.M.Sasidharan, Under Secretary (Admn.), Union Public

Service Commission, Dholpur House, Shahjahan Road, New Delhi-110069 within 60

days of publication of this advertisement in the Employment News/ Rozgar Samachar.

Applications not forwarded through proper channel or those received without the

requisite certificates and necessary documents will not be entertained.

3. The candidates who apply for the post will not be allowed to withdraw their
candidature subsequently.
-Sd-
(K.M. SASIDHARAN)
Under Secretary (Admn.)
To

1. All Ministries/Departments of Govt. of India (as per list attached).

2. All cadre controlling authorities of the Organised Accounts Services (as per the
list enclosed ) with the request that the vacancy may please be given wide
circulation.

3. Shri Jitendra Singh, Joint Director (Advertising), DAVP, Ministry of Information
and Broadcasting, 10t Floor, Soochana Bhavan, Phase-IV, C.G.O Complex,
Lodhi Road, New Delhi-110003 ---with a request to publish this circular in the
ensuing issue of Employment News/Rozgar Samachar.

4. Hindi-III Section--- with the request that soft copy and hard copy of the Hindi
version may be forwarded for onward transmission to web Cell.

5. Web Cell, UPSC

Contd...p-5/-



ANNEXURE-I
-5-

APPLICATION FOR THE POST OF FINANCE AND BUDGET OFFICER ON
DEPUTATION BASIS IN THE OFFICE OF THE UPSC.

BIO-DATA PRO FORMA

1. Name and address in Block Letters

2. Date of Birth (in Christian Era)

3. Date of retirement under Central Govt. Rules.

4. Educational qualifications.

5. Whether educational and other qualifications required :
for the post are satisfied. (If any qualification has

been treated as equivalent to the one prescribed in
the rules, state the authority for the same.

Qualifications/ Qualifications/
Experience required Experience possessed
By the officer

(1)
(2)
3)

6. Please state clearly whether in the light of entries made :
by you above, you meet the requirements of the post.

7. Details of employment, in chronological order. (starting from entry in Central
Government service). Enclose a separate sheet, duly authenticated by your
signature, if the space below is insufficient.

Office/ | Post Period Pay in | Grade | Basic |Pay Duties
Instt./ | held of Pay Pay Pay scale
Org. from Service | Band (in pre-
revised)
1 2 3 4 5 6 7 8
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Nature of present employment, i.e ad-hoc or
Temporary or permanent

In case the present employment
is held on deputation please state; -

(a) The date of initial appointment :
(b) Period of appointment on deputation:

(c ) Name of parent office/Organization to :
Which you belong.

10. Are you in revised scale of pay? If yes,

11.

12.

13.

14.

15.

Date:

give the date from which the revision took
place and also indicate the pre- revised scale

Total emoluments per month now drawn .
Additional information, if any, which you
would like to mention in support of your
suitability for the post. (Enclose a separate

sheet if the space is insufficient)

Full address of forwarding authority with
telephone number

Whether belongs to SC/ST

Remarks

Signature of the candidate
Full office address,
contact number & E-Mail ID



Annexure-II

(CERTIFICATE TO BE FURNISHED BY THE EMPLOYER/HEAD OF
OFFICE/FORWARDING AUTHORITY)

Certified that the particulars furnished by

are correct and he/she possesses

educational qualifications and experience mentioned in the vacancy circular.

2. Also certified that;-

(i)

(i1)

(iid)

(iv)

v)

Place:

There is no vigilance or disciplinary case pending/contemplated against
Shri/Smt.

His/Her integrity is certified.
His/Her CR Dossier in original is enclosed/ photocopies of the ACRs for the
last 5 years duly attested by an officer of the rank of Under Secretary to the

Govt. of India or above, are enclosed.

*No major/minor penalty has been imposed on him/her during the last 10
years*

A list of major/minor penalties imposed on him/her during the last 10 years
is enclosed.*

Signature

Designation

Office Seal with contact number

Dated:
List of enclosure:

*Strike out which is not applicable.



HOTO 35017/1/2011-42M02
g ollh TdT 31T
GleqX &3d,AMesTel s
a8 feeel-110069
feaTe:06,/06/2011

Rfga aitax

fur:- 99 o Aar T & FrATed H O dus-3 7 (FO 15600-39100) AT I U0 6600/-F0
(MY qd AqeTA 10.000-325-15.200) # ufdfagis & IR W fed wd g
PN & Ug P W S & I H |
g ollh JAT ENT & dEATeg A O @1-3 (F0 15600-39100) AT A5 WO 6600/-F0
(HAMIT qd daH 10,000-325-15,200)H ufdfagis & MUR WX < fGr v faaror &
HFER fded wd goie PR (FHAT Fedld Gar g “h” AeUEd IFAJHAdT) & Th ug
P MW T P YA & |
I Pl & JAT U & A -
gfafaged & fow AfAuTRa I &1 &7 qur arFdr & 2l Fegan § -
feafaf@a gufea oar dansit ar s & 3R/ERT aEra -
() HRAT or@r uer 3R o@r dar
() HRA R or@r aar ;
(iii) HRAT SETT of@r qdT ;
(iv) AR &7 @l qdr ;
(v) 3P U Collad of@l U faed dar ;
(vi) HRART Yol @l T ;
(vii) T8 oiEr FeIfATTdh, T HATeT |
(vii) @ AefagT®d |, facd FIET ;
(ix) 3% TT FOR fTHET & 3ided oEr 3R faca &Y & 3fRaRT ;
x) fAFe 3R FAEeEr wdieTs & ded  HRAT ol Wa 3R of@r AT, 37 ;
(xi) PeolT AR H P 3T FAPET @ JdT ;
(&) St faafda 3muR w Fqe Haot a1 fAHeT & §eU ug W SRRA @ JTdT
@) Sl U dug 3 ( ®0 15600-39100 ) & UGl A 3HUdAT U §U8 2 (FO 9300-
34800) YT 5400 & IS Id dTel AT HHBET Ul WX HAlolar Faar a1 fasmr #
fagfea & a1g o ay & dar fAafda smar o & |
@ Sreera Ailer da9t ar fasimer 0 §us 2 (1100 9300-34800) TAT 4800 & IS A= dTel AT
HHBET Ual W Hel Gadt A1 famr 3 fAgfard & arg o 9y $r dar [afda srar w
& 31qdr
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fecaol:-  gfafagfFa R W Agfra & 3227 &g, a¥ 2006 & Ugell TG /30 d@ @
qd, 9@ ¥ B dedld dad Imaer & wikel W maRa @aifed daa e
freaia frar omar 8, 3fed grr Aafda smur @@ & 9 @ar amer &
A®RY W IUIRT dGq®u I8 dqd/daad W & IS Far A el
faw 39 AFHGT & T Th @ H™F GNYS - qd ddAA P, HAT IS
JdT/ddaAT Tfed Th IS A AT & AT o, 3R el TJg§ 17 hdd Seal
gl & fou genm, Sad fou a8 I ddd/adadd, @ el seaad &
AT e I & |
II.  HY i qa1 JRET & Y AN
Y olih AAT & Y WA HTEGIS &
111 dad a1 fafasa A uldfagied & e od .-
g 9T SFAGAR T A<, Pifdes Td GFRAGTOT fAaHTeT & feAleh 5.1.1994 & FHAI-HAY
W IATEAMRAT PHI0AT0H0 2/29/91-TAT.(Ad=-11) # ARa suayt & 3reha _RFIHT far
ST |
Iv. Y-
ufafagis grr fgfh & forw 3fedas 3mg-dia, 3mdea ux wifd &1 3ifds afig & 56
ag & S AL el TART |
V. St P gpid
1. 3T dEferd # I & FOU H A AR oEr HRBR B e g B qoqr
AT T HIAROT HRAPRT & FT H S HET |
2. AT SR # gafadl 3R g & d9y A oEr g dr qaEqT HE |
3. ot & TR TAT Tl H @ Fag Gl &4 FAaRor i cqae AT AR |
4. BIAP T URAGTOT FAHET B U&Jd A o T TAT ¢AdT Gl A{P faavor qar
dcfet 3R Hedl @ fAHART fIeroT Tegd A ¥ SaEAT AL |
5. Qafaded/ A/ FEAH S arel AfFadl & da99 A @t gafdal o a1 AT ad
THATOT UF UIST el & dle e 3Tl & oI cqaedr ae |
6. HATGHRI &I AAET Hedl AR AGET Al & J6 R AT BN FIEAT Tl | IF
3T FERTSE H Ah STAT T Y ITEAT F AR 33 AT gfagfed e |
7. HARHR HET AR TN HeT ¥ b WG YT WAt § ured HfAA g i urafagi
& forw egaeur o |
8. cafddca udaTor AEf & GHET UFgd Bl & fou 3T gRT et 9w SFGart Hr T
W HITAT Y TaqEAT HEAT |
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9. &Y a@Ef i rewerar W & fov g e Qar 3N & Fafagea s /
HEHT & I Y TIEAT AT |

10. 3T gRT 3o ¥ wliemsid & 3w & for [Aged gdaes & o &
THGEAT AT |

1. & gR1 I Affed et d aiFafad @ arel seiiqart @ ured gdien e
& oW ST T FTEAT HLET |

12. 3FAGIRT & UICd Yoh Hr aradl, FTE AT gRI Yok amadr Fipd @, Hr chae
T 1

VL.  ufdfagis & 3Ef .

yfafgies 6 3@, S FE @R & 348 3gar Rl 3w Gered /AT #F 58

fgis & dedbra-qd aRa 3ew dadt-ar ue & gfafagie & s o arfde R,
AATT: Al ay § 3ed & il |

2. U 3FHIGIRT & SNdd god & F1Y e g @ uiadt #), 9
WA Y9 W dohid RS R o1 Fhar &, AUiRa dwst Grgay-1) #
fRArafef@a seaes & @y, 3ver yfet & gAo- T (3gdy-11 # f@r aw yud
#) afta 59 IRUT & FFUEHHC g @ VPR FAMR A G H @ & 60 &
& MR, A &. tq. AW , 3 ARG (YAM0), G oih Qa1 39T, Slelgy o154,
MesTel U, 75 feee-110069 A 3EWT & G W | 3T Agw § aur ufaa
THTOT-TST AT HTEGRIP SEddsil & a1 &9 90 e 3l ) AR J& frar smeem:
@ goafasr yAmTT |
(1) HRAB W o 10 auf & R oo 78 et adr / oidr  arfeaar &
T (I o5 anfea A& oomg 9 ® ar ¢ qed C UATT - UF Heldd fohaAT STU)
() Tdsar [AEaa yaoT |
(iv) oo 5 auf (2006 - 07 & 2010 - 11) &I aTf¥ew MuAg Roret
&l WA BIEUiadl (HRT AR & HA  § HA W A@fHd T & Al AR
gNT U3 U8 W fafdad sguarion) |

3 35HIGaRT @, S Ug & T e @ ® §, dc A 3FAlar’l aiad ol & At @t
&r Sl |

(. TH. ATAW)

HaX TG (F2M0)
g9 dileh HaT T
hHARA:4/-
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ARG THR & T A / fAH1eT (Heroa JIr & 3gER)

IS o Farst & FH fAEes wRERET (Fevd T & 3HER)

P FH Y & WY T T puar R <Age TR R gR=fad Hi |

A S e, agaa A (femue), faema iR eeg-sar f@eemes, geer
Td GERUT FAEE, 10 & A, T@ar Hae, eIV, & S 3 Hievcad , o
Us, a5 Roell-110003 & 58 3Ry & T F T 36 TRUT A FIATHAC &
/ VPR FARR & WM 3 F g & |

99 A, T b Jar AT |

(. TH. ATIWR)

FaR giaa (92mo)
g ol TaT 3T

hHARI:5/-



He[dY-|
TG clieh Qa1 AT FrRied d gfafagfed & 3R W facd vd gete 3fRerd & ug & faw
e &1 udd -

CICGCRRLE]
1. & a7 366 H U :
2. oA Ay G ' )
3.  Hedl WHR & AIAT &
yha dafagfca & ad@
4.  AfqF Avgad
w1 ug & forw 3nfda et iR =g
ITAd g A © (IS BIS deTar [
# RAuifRa frelr st Mogar & waAmeT & @ 389%
foT ufderdr gefft )
3Nf&TT AeTard/ 3regea

6. $UAT TUSE AT 6 & sudard A, 3T gRT 9y I ufAfSedT & el A, 3T ug
& 3HOETT G I & |
7. SR I BIhATHR  <ART (gl EIDR A FaT & YT § IRH AHd gU)
afg e G T T AT @, A 3T @ UF UAG SAlS, S HUS TEAER GRT
fafad g & |

T/
TS/
TEATT

g
YROT
e
adg

Jar & 3afa

o fr F
aad

I

A AT

A AT
(g
@)

SIS

1

2

3

4

5

() 3RS AgHe & alg

(@) ufdfagis W faghs & e

TAATT VWR AT TaFT HAT dgd a1 IR a1 F2arh
I g VR gfafagfs 3MUR W §, d $uar adw -

(@) 33U HAT AT / HISA B AH, TG 319 Eafﬁ?r %
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10. Fa1 3T AT ddaTA of T & 2 TG &, dl dddT G g T ak@ aoar
HMYA-d AdAATT BT W Seal@ Y |
11. 319 gr@ & S & ol AT¥S aRATSAT

12. OE 3faReE AEHR, I FIS &, T Sea@ T 58 Ug ¥q 3UH SUGHAT & GAST F e
aTea € | (I i e aram Tume 393ty &, at 3761t & T U Heldel Y |)

13. 379907 UIAhRT & ATH 3R il H0 dfed Q@ 31 UdT

14. &1 3 HOSTO/30SI0S0 & FeIfdd & ?

15. 3rgihan
3MICH P FEATET--------------
BRI BT QT TdT-----------~-
TUF FH B A0 AR § Fer 31 I
featien:
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(forier /| e 31eger / 39wor oifterd g1 fen S arer yemor-ud)

UATOTG foham Srar ® 6t/ A /7 GArl--- oo

gRT fam I faazer @@ § 3R 7 s N oo & soaf@a Affes dvaard aur sgsa
TGAREdT § |

2. Ig o yaiorg foear Srar § foe-

(i) A/ AAA - & fI%g P FdDhdT AH dfdd/afRTg &

(ii) ZeThr Fcafasr mry & |

(iii) 3Tl Ul MU RUE SIGRR HFT §T A Holdd § / AR PR & dA § HA AR
AR R & A1 348 3od &R &b G IR/ g1 ARad gquaniog o 5
auf & @it Muaig Ruiet Hr wer gfaar oo § |

(iv)» TS to auf & SR 39 W s T/ AT FAE S 715 &

(v) TUse to auf & eI 3a W o3 71 Fis FEr/BEr afieaar v gar |

e

feetien :
3Jerdetenl T T :

*S AR A W 3] PG



